Unity in Diversity: Grand Ramadan Dinner
Leaving a Legacy

Date: Sunday, September 16th, 2007

Time: 6:30 pm – 9:00 pm

Location: Ford Community and Performing Arts Center (Dome Room)

Estimated Attendees: Anywhere between 800 – 1200

Purpose:

To Please Allah

Unity in Different Faiths

Muslim Diversity

Pr’ing MSA-UMD

Educating Muslims and non-Muslims about interfaith work in the three monotheistic faiths

Sponsorship:
Diamond Level ($3,000)

Islamic Relief *
Platinum Level ($1,500)

Kingdom Production (In kind)

Student Organization Advisory Council ** (abrar fill out follow-up form immediately after)
Amani’s

Gold Level ($1,000)
Marwan Haddad

Masri Clinic *
Samir Al-Hadidi

Shakeel Niazzi

Zaid Tahawi

Silver Level ($500)

Access

Basha Diagnostics *
Ghaith Ibrahim *
Hanif Peracha

Kambiz Bral

Muzammal Ahmad *
Samer Salka

Bronze Level ($250)

ADC

Ahmad Family *
Dennis Dahlstedt

Ghani Podiatry

Imran Baig *
Multicultural Association ** (abrar fill out follow-up form immediately after)
Muslim Family Services

Samina Gazi *
Samir Dabbous (anonymous)

Other

Mohammad Kabbani ($300)

Zaman International ($100) *
Dearborn Sweets ($100)

Oakwood Hospital ($100)

Total in Sponsorship: $15,850***

* Have not received money yet

** Will receive a money transfer after the dinner

*** Actual money collected: $7,750

Sponsorship Honorariums?

Bronze (certificate)

Silver (certificate)

Gold (certificate + tray of sweets)
Platinum (certificate)
Diamond (Thank you card + Making donation to Islamic Relief of $100)
Confirmation – money and reserved seating

Islamic Relief gets a both if they want

Waiting for confirmations on seating

Banner or PowerPoint Presentation

PowerPoint Projector – Shan will take care of it

Must have sponsorship recognition at the dinner

Allow Platinum Sponsorship and up to speak for 1 minute MAX

When should this happen?

Volunteers

Need about 75 – 90 volunteers
Time of Arrival:

Eboarders – 9am

General Volunteers- 2pm
Email and Call all of them prior to event

Jobs/Responsibilities

Greeters(4 people--2 guys 2 girls)
Registration(4 people)
Seaters for VIP-(4 people)

Pictures/Video (campus video, brother + sister for pictures)

Kitchen to prepare food, dessert and appetizers (5)
Food Supervisors(8-or 4 if not enough volunteers show)
Food Servers(4-6 people)
VIPs(admin, and speakers – 4 people)
Picking up donation envelopes (registration people(4 from above)
Prayer: (4 people(2 from greeter, and 2 from registration)
Security: Suhaib will email names (6) – Wear all black

Badges: Name and position

   Dress code:

Guys

black pants, shirt, and tie – follow Islamic attire

Girls

black – dress nice

   Volunteers need to be familiar with who they report to and who is running the show

REMEMBER: with out volunteers this event wont be successful, so make sure to treat them with respect and than them.

Volunteers not allowed in kitchen, when its time to eat, they get their food and sit down.

 Walkie talkies/headsets?

If we get them only a select few gets them

Program Outline/Timeline

Eboard Arrives when the building opens 9am

Food Pickup: 
Program: 7:00 – 9:30/10

Iftar (Sunset): 7:41

Clean up: Has to be clean by 11 pm

Program Outline:

6:30 - Doors open

6:50 - MC Welcomes everyone briefly and introduces recitor (Adnan + Salmiyeh)
6:52 - Quran Recitation (Osama Al-Khatib)

6:57 - Translation (Amal)

7:00 – MC introduced Zeshahn (KP)
7:01 – Zeshahn Humayun 

7:03 – MC introduced Chancellor (Girl)
7:05 – Chancellor Little
7:10– MC introduces (Adnan)
7:11 – Brenda Rosenberg
7:21 – MC introduces Bob Bruttell (Salmiyeh)
7:22 – Bob Bruttell
7:32 – MC introduces Muslim Speaker (KP)

7:33 (Najah Bazzy or Saeed Khan)
7:43 – MC (Adnan)

7:44 – Athan - Samad
 7:45 – Prayer 1/Serving Food
7:55 – Prayer 2/ Serving Food

8:15 – MC introduces Sponsors (KP + Salmiyeh)
8:16 – Sponsors speaking/Dessert(Islamic Relief, Kingdom)
8:20 – MC mention other sponsors and introduces Muhi (Adnan + girl)
  8:22 – Entertainment – Muhi(Muslim)

8:32 – MC introduces Idris(Christian) (KP + Salmiyeh)
8:33 – Idris

8:43 – MC introduces Kevin(Jewish) (Adnan + girl)
8:44 – Kevin
8:54 – MC thanks crowd (KP + Salmiyeh)
8:55 – Clean/Pictures

Chancellor Little Arrives at 6:45

When to mention that there are donation envelopes on the table and ask them to donate

What’s Missing

Logistics/Floor Maps

Please see last page for site plan
8 food stations

Renting From Performing Arts Center

Stage

Bunting

Pipe/drape for back of stage

4 microphones

2 podiums

Marqee Display

2 ovens (food warmers)

Kingdom Production is taking care of sound

Table covers Nabila took care of – Light blue and black. Food and registration is white

Anasheed CD playing in background, while waiting for the program to start and during dinner?

Programs – Mohammed taking care of

Filming of event

Label tables for numbers for prayer and for food stations and prayer time

Prayer setup

Shan bring in two prayer mats to cover podiums

Suggestion and Donation Box – on table
Percolators – need coffee and tea

MC, Speakers and Entertainment

Must call and email: Quran Recitor, Translator, Chancellor, Speakers and Entertainers and Athan person one last time
Email them final detailed program
Quran: Osama Al-Khatib
Translator: Amal Alsamawi
MCs: Adnan, Salmiyeh, KP and…
Athan: Samad

Need: Thank you cards for all of the people speaking or reciting.
Need 10 thank you cards

Speakers get gift card for $50.00 – need three
Entertainers getting a check for $750 each, except Muhi.

      All other people will get thank you cards.
      KP, Girl, Muhi – small box of chocolate 
Advertising and Marketing
Post cards have been sent to all the members
Faculty has received an email from me and a few have RSVP
Administration and SAO has received personal invitations
GLC has received email.

An email needs to be sent out to clubs and orgs list

Put it on the email calendar list too

Need to include it in snapshots, weekly announcements on websites

Marqee for university might be late to apply for

Need to put it on University Calendar

Has a banner been made and put in the Cafeteria area and in the Science building board?

Masjids

Need to make sure newspapers including MJ knows about the dinner

Need to make sure all the sponsors get fliers and advertise at their places. If they have an email list ask them to forward it to their list.

Need to invite the different communities Imams, Churches and Temples (JCC)

What’s Missing?

Food
	Item
	Cost (per unit)
	Quantity
	Total

	Appetizers

	Dates-need to find out from super Greenland Market(Hajj Jameel) or from another place(Suhaib)
	
	
	

	Samosas (Potato) (Indo Pak)
Will be delivered by 6pm
	$0.40
	1,000
	$400.00

	Main Meal

	Bread(50 bags)-need to cut
	Suhaib-bring it with you in the morning

	Rice (Amani)
	$0.00
	For 1,000 people
	$0.00

	Hummus (Amani)
	$0.00
	For 1,000 people
	$0.00

	Fattoush (Al Ajami)
	For 1,000 people
	$3,700.00

	Kafta (Al Ajami)
	
	

	Chicken Dish (Al Ajami)
	
	

	Vegetable Dish or Pasta
	Mohammed-work on it
	
	

	Dessert

	Chocolate Pastries (Masri Sweets)
	$0.25
	500
	$125.00

	Vanilla Pastries (Masri Sweets)
	$0.25
	500
	$125.00

	Fingers (Masri Sweets)
	$0.15
	1,000
	$150

	Halal Rice Crispy-he will drop off
	$0.00
	1,000
	$0.00

	Cream Puffs
	$100
	
	$4,580


Drinks – Wal-Mart
175  2 liters @ $0.56 ($98.00)

85 gallons of drinking water @ $0.80 ($68.00)

Total: $166.00

Pick up to be determined
Pickup around 6pm

-4 vans to Amani’s


-6 cars to Ajami’s

-2 SUVS to Masri (pick up as early as possible)
Food Serving

Look at what we have and what will be used for Ramadan Iftars first week

Paper Products – Need to be purchased from Sams Club, Costco and/or GFS

Appetizer:

Plates to serve Dates on

Small plates to fit Samosas on

Samosas will be served at each table
Napkins

Main Course

Plates(sectioned)
Forks

Spoons

Knives

Napkins (formal)
Salt and Pepper

Dessert
Serving plates

Plates

Napkins

Drinking Cups

Serving Stations

Chaffing dishes
Lighters (double check)

Aluminum Pans

Serving Gloves

Sterving Utensils

6 utensils per station

Tea/coffee-put supplies under tables
Tea Bags

Sugar

creamer

Percolators (need 6)

Set up time: 
What’s Missing:

Decorations
Theme Colors: Light blue and black
Ice carving – still in the air
MSA Banner on Stage
Flowers:
Flowers by Rene
Yasmeen Floral
Emergency
Fire Drill – 
Know all exits
Stay calm
And make sure everyone else exits in an orderly fashion and they stay calm
You are the last to leave
Extra food goes:
Need more food:
Call local pizza place.
Person calling – Kitchen Supervisor with Majed and Abrars Approval
What’s Missing
Expenses
Food and Supplies
$
5,100
Entertainment
1,500

Advertisement
600

Room Reservation
3,283

Decorations
500

Electronics (sound, light)
900

Speakers
200

Sponsors Gifts
300



Total:
$
12,183 ($9248.12)
