Meeting Minutes #43: April 7, 2005
Start time: 4:37 pm






End time: 6:10 pm

Eboard Members Present: 

Farhan, Patrick, Sumayya, Amal, Sofi, Tanzi, Maher
Eboard Members Absent:

Ibrahim, Rania

Members Present:

Hammad, Ramy, Noora, Maria, Leena H, Arifa, Muhi, Hind, Nadia

1.) Transitionz Dinner

· Lights: Farhan spoke to SAB and confirmed their lights.

· Tickets: Currently, 161 stubs are in but more are coming in.  Estimated attendance is 205.  Aramark will increase the food supply to 230 plates, at $9-$10/plate.

· Dinner Duties:

Quran Recitation: Arabic- Oussama




English- Maria

Food Coordinator: Sumayya

Ensure food supply is sufficient

Provide extra utensils/supplies.

Seating and Technical: Patrick

Coordinate extra seating brought in from other rooms.

Oversee audio and sound.

Speakers Transportation:

Abder-rahim will pick up Altaf Hussein from Ann Arbor, and bring him to the dinner.  Ahmad Malik will drive Altaf to the airport after the dinner.  
Sponsorship Coordinator: Ramy 

Provide sponsors with name tags.
Check ticket numbers.

Salah Coordinator: Muhi and Oussama
Make athan.

Bring prayer rugs.

Begin salah on time.

Lead salah.
Servers 
Adnahn, Zeeshahn, Zain, Maher, Saba, Duha, Huda, Arifa

Dessert

Ayman F, Ramy, Rania, Asma K, Anam, Aisha K

Registration

Nada F, Hind, Suhail, Jawad

Seaters & Greeters

Aisha Khan

Leena Hadied

Sana Saeed

Noora Abdullah

Hammad

Camera

Noora M (digital)

Tanzi (film)

Ibrahim (video)

Volunteer Awards

Noora M. will announce names and Amal K will hand out.  

MC

Farhan will be MC.  Sofi will be back-up..

· Qurans and newsletters will be given out at the end of the dinner.

· To work on: 

Sofi and Amal( Envelopes
Tanzi( Name tags & Sweatshirts
Maher( Send digital flyer to lists.

Amal & Patrick( Complete the powerpoint presentation.

· Amal

Sign checks for the following:

Altaf Hussein

-Honorarium: $250
-Travel: $178.40 
Harris Ahmad: $250

Azhar Usman: $3000

Yasmeena Floral: $120

Bishr Market: $?
Noora and Leena must submit receipts to Amal in order to receive reimbursements.



-Submitted by Amal Killawi
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