Conference Call Minutes

October 18, 2004

Start time: 10:45
Members Present:  Farhan, Patrick, Maher, Ibrahim, Saif, Hammad, Ahmed, Amal K, Sumayya, Sofi, Leena, and Hanaa

Members Absent (Excused): Tanzi, Amal Beydoun

Dinner Expenses:


Thursday: Sofi, Ibrahim and Amal will fix the spreadsheet. 

Sponsorships:


Still waiting on 



Bing- Check on Bing on Wednesday (Hanaa)



HFCC- Check will be ready by Thursday (Saif)

Pluralism Project- Already submitted money to account. Takes a week (Amal K)

NCCJ- Have to go thru national office. End of next week

Fluid Vision: Will pay for booth at dinner, $ 250

Ramez Habbal- Wants to give out Rice Crispy treats. Has to pay for booth. Tell him we don’t have extra tables. We’re 3 tables short as of now. Can give them booth outside of the hall.
TANGENT: School account. AK will see that the scholar ship money and $1,000 (from Kris Day for Unity in Diversity) are in. Keep a tap on money.
Farhan, Sofi, and Saif need to discuss awards and sponsors. Possibly after this conference call.
Sofi and AB: picked up plaques and more frames. Certificates for La pita, Shatila and fluid vision (discussion about whether or not Fluid Vision should be considered a bronze level sponsor). Came after deadline. No questions after event.
Ahmed will go with Sofi and AB to get the pop and the dates sometime soon. 

Volunteers: (AK)
Farhan and Amal went over volunteers’ duties. Most people are confirmed for positions. 
-Will email everyone else with their duties. Send emails in groups, for example: one Email to greeters. 

ALL Volunteers should be there at 4:30 dressed up. 

Same goes for Eboard and Dinner Crew

-Name Tags: Will get correct spelling from Student Directory. Make tags for EVERYONE, even those not assigned to anything specific. Give names to Patrick to print. Specify what people are doing.
-Everyone should be confirmed one more time. 

Dress code: Black 

Delta Sigma Phi: will have 4 volunteers max. Small request: Their logo on name tags.

TANGENT:
Joe Burkett is confirmed 

SAB confirmed. Will take care of sound

Campus Video confirmed. Two cameras, one recording event and one used to project stage in the back.

Test power point, light, projection and sound.

Ahmed will make sure there is a mini station in the wellness room for volunteers to grab a quick bite. 

Program:
-Farhan will finish script by tomorrow. There will be a copy on the podium. 

-Chancellor Little is confirmed

-Capuchin Soup Kitchen in confirmed

- Rosenburg is confirmed

- Sr. Najah is confirmed

- Steve is confirmed 

*Once Play starts, Ibrahim will take care of light. Will practice on Thursday (4 levels)

Hanaa will get attendance confirmations from sponsors.  Make sure there is at least one person representing each business/organization. 
Amal Beydoun and Nadia will make sure all representatives are ready to go on stage when being called up. 

Sumayya will speak to Life, Armada, and Gelato about their speeches. Need to be told they don’t have any more than a minute.

Logistics:

Farhan sent out an email to Ericka Lights with diagram of room. 

Sofi: 

-send out lines from Children of Abraham as soon as it’s confirmed with Jennifer. 

-Will ask them to be there earlier for a sound check.


-Will get actors’ names for Thank you cards. 
-Make sure they know to use the normal sound system if anything goes wrong with theirs. 

Advertising: 

Hanaa and Maher keep sending out emails. 


Ibrahim:



-Send out Ayahs to Farhan by tonight.



-Backup for Tariq (Qura’an Recitation, Maghrib Prayer)



-Will lead Isha and Taraweeh



-Donation Envelopes: Check from last dinner and buy more



-Confirm food with Hajj Abu Ali. Make sure there is enough fresh bread

-Banners: Sponsors need to be printed out. 3 or 4 flyers blown up to put up all over room

Amal K:

· Check for donation Envelopes

· Check with ICD for tea makers. If not, we can rent them. 
· Bring incense sticks

· Check with Saif regarding display board. 

-    MAS- see if they can send out dinner emails for us. AK will contact Ayman Khafagi 

Sumayya:

· Professor invitations. (Total of 17 RSVPs) Some confirmed. Most apologized and wished well.

Hanaa:

· MSA National: No reply yet

· Phone calls: Done

Patrick:


- Print certificates
- Print certificates.

- Design the program outline for the tables.

- Check the Civic Center on Monday for decorations.

- Figure out where power point will go up


Sofi:

-Sent out press release. Now have a list of newspaper contact info for future use by MSA.

-Purchase thank-you cards for Shatila, LaPita, Richard Singleton.

- Plug in Dr. Baker into program

Leena: 

· Power point almost done. 127 slides. Need to work on timings for each slide

Misc:


Guest Book: Sofi will buy

In case food runs out, Pizza Place and Bishr (good chicken place) are back up.
In case of extra food: Sofi spoke to Sh. Abdullah Amin. Taken care of.

Prayer area: Thursday night. 

Coverage: 
See if Dearborn Press and Guide can attend. Sofi


MJ, someone needs to be there. Farhan
Call ended at 12:10
