Unity in Diversity Dinner Meeting

Sunday, October 17, 2004

Start time: 12:30 






End time: 5:45 pm

Eboard members present:

Farhan, Patrick, Ibrahim, Maher, AmalK, Tanzi, Sumayya, Sofi

Members present:

AmalB, Hammad, Noora M

Upcoming Dinner Meetings
-Monday, October 18: Conference Call at 10:15 pm

-Thursday, October 21: Meeting at 4 pm

Dinner Set-up

-Thursday, October 21: 7:30 pm


-dinner supplies to be picked up from Hanaa’s house


-drinks to be stored in the fridge the night before

-Friday, October 22: 9 am – 1:30 pm, 2:30 pm-5:30

To Do List:

Ibrahim 

· Find ayaat.  Send to Farhan.

· Get Brotherhood & Sisterhood banners from Kinkos.

· Get posters from Copy Express.

· Make 25 RESERVED signs.

· Donation envelopes

· Get 85 sheets of paper for Patrick.

· Registration forms

· Suggestion forms

· Confirm that the bread will be cut by Greenfield and put in small bags.

· Work on the sponsor board.

· MSA banner?

AmalK 

· Check for envelopes in MSA drawers.

· Contact ICD about the tea makers.

· Bring incense sticks.

· Check with Saif regarding the display board at HFCC.

Oussama

· Design event signs to go outside of the hall.

· Create 8 food station signs.  (Four signs will say: Food/Dessert Station)

Sumayya

· Bring projector on Thursday.

· Email Amy about the UC link.

Hanaa

· Email Sofi and AmalB with the names of individuals receiving the gifts on stage.

· MSA-National Link to Dinner 

Patrick 

· Print certificates.

· Design the program outline for the tables.

· Check the Civic Center on Monday for decorations.

· Check with Zahra about the press release.

Sofia

· Invite Mayor Guido by Monday.

· Edit press release and send out on Monday.

· Confirm all speakers on Monday.

· Purchase thank-you cards for Shatila, LaPita, Richard Singleton.

· Purchase certificates for the volunteers.

Note: Make sure names are spelled correctly.

AmalB

· Purchase:

25 table skirts

extra bowls for bread

salt and pepper

drinks (85 X 2 = 170) Speak to Oussama first.

clipboards for registration

batteries

chutney bowls?

Updates

Gifts have been purchased for the sponsors.


-plaques for the platinum and gold sponsors


-frames/certificates for the silver and bronze sponsors


-thank-you cards for contributors


-gifts for the 3 speakers + the chancellor


-Borders Certificate for Tarek Hafeez

Waiting on the following sponsors:

Bing 

Pluralism Project

NCJJ (will be contributing $250 instead of $500 because of their sponsorship of the play)

Volunteers will have 10 minutes to pray and grab a bite.

Food for the volunteers will be available in the Wellness room.

Email will go out soon to them.  

List of Supplies to be Set on the Guest Tables:

Bread

Samosas

2 drinks

water

donation envelopes

knives

forks

napkins

salt 

pepper

flowers

program

List of Supplies on Dessert Stations:

Tea

2 Shatila trays/per station

5 cans of condensed milk/per station

water

sugar

spoons

can opener

tea bags

-Restaurants must prepare food by 4:00 pm on Friday.

Food will be picked up in the following order on Friday by 

Ahmad Malik and Oussama Founas: 

Samosas (Tawaa): 4:00 pm

Spinach & Cheese Pies (New Yasmeen): 4:30 pm

Main Meal (Greenfield Café): 4:35 pm

Pasta: Sofi’s mom will be bringing it at 4:00 pm

Shatila Dessert will be picked up by Sofi the day before.

-Supply dates at the registration table.

-Ibrahim will ensure that Maghrib prayer will begin at 7:00 pm.

-The greeters and seaters should know where the prayer area and the restrooms are.

Seaters will direct the sisters to one side, the brothers to one side, and the families to the middle.

Video and Camera

Patrick: Use the MSA camera.

Hadeel will be using her own camera.

Ala will be taking pictures for the Mirror News.

Leena H. is working on the powerpoint presentation.

Publicity and Advertising

Dr. Baker has sent out the email.

All mosques have been covered.

Sofi will edit the press release and send it out on Monday.

MSA presidents email is done.

Maher and Hanaa: SEND EMAILS TO MI COUNCIL EVERY NIGHT.

Take a poster to Tawaa?

-Submitted by Amal Killawi

