Conference Call Minutes

October, 11th 2004

Start time: 10:15

Members Present:  Farhan, Patrick, Sumayya, Amal K, Amal B, Tanzi, Sofi, Maher, Leena H, Saif Mian, Hammad, Ahmed Malik, Hanaa

Members Absent: Ibrahim

10 DAYS LEFT TILL THE DINNER…

 Ground Rules:

· Reliability

· Courtesy

· Time

1. Future Meetings: 

· Thursday Night 4-8 (14th October): All can make it. Maher will leave at 6 for class. Ramadan Iftars will be discussed at the beginning. 

· Sunday Day time 12-6 (October 17th) SK: 1:30- end, AK: 12-4, TS: 2- end, SB: 12-6, MA: 12-2, PC: 12-6, AB:12-4

· Monday Night Conference Call (October 18th) 10:00 PM

· Wednesday Night Conf Call (October 20th) 10:00 PM

· Thursday Night MSA Meeting 4-8 and setup (October 21st)

· Friday Morning and after Jummah Setup (October 22nd)

2. Objective

a. To provide a collaborative effort between the MSA’s at the University of Michigan-Dearborn and Henry Ford Community College

b. Celebrating Unity in Muslim Diversity

c. Celebrating Unity in the different Faiths

d. Providing Iftar/Dinner for individuals fasting and for guests

e. Providing positive community exposure for our organization and its efforts

f. Educating the invitees on concepts of Diversity, Unity, Fasting and Altruism

3. Audience:

a. Geared towards Muslim and non-Muslim students and their families on both campuses and in the Greater Detroit region

b. Deans, faculty, staff, and administration

c. Interfaith Communities

4. Financial breakdown:

-Cost as of today is $10,100


Trying to minimize cost without compromising quality 

-Target will only give money in gift certificates. Too late. 

-Greenfield receipts need to be given to Saif in order to get funding from HFCC 

Farhan, Patrick and Ibrahim will speak to Hajj Abu Ali. Give Saif receipt on Tuesday night

-No Checks coming in. Still waiting on five places: 

· HFCC  End of week
· BING End of week
· Arab Chamber of Commerce End of week
· Pluralism Project Will be transferred directly to our University account
· NCCJ  End of week
Note:  Friday is the cut off line for checks. Everything needs to be turned in even if someone has to pick up check in person

5. Program: 

Need to plug in Dr. Baker


Tentative Program:


6:40 Qura’an Recitation


7:00 Iftar begins for those not praying

(All volunteers should pray right away and quickly break their fast to get back into positions)



Children of Abraham play



Farhan Welcome



Chancellor



Speakers


8:30   Recognition


9:15 Isha and Taraweeh

· More details will be decided on this week. 

Sumayya- Call Maple Elementary Kids asking them to perform while people are eating. Backup in case Children of Abraham cancel!!

6. Gifts 

· PNC worked on certificates for Silver and Bronze sponsors. Ready for printing, Office printer needs ink. AK will pick some up this week. 
· Chancellor and speakers: Engraved paper weight

· $ 25 Border certificate for Tariq 

· Engraved plaques for Platinum and Gold sponsors

· Thank you cards for everyone else

7. Volunteers: 

AK will get volunteers by this Friday, arrange training session next week. 

Need 60 volunteers. Possible even split between genders

So far, 10 brothers and 6 sisters plus Eboarders and dinner crew

Arrival time


Jobs/Responsibilities 


Coordinators


Set up


Clean up

Send out email requesting volunteers for Thursday and Friday. Document Name, email addresses and available times.

Preferences: 

PNC:  Anything

SK: Anything

AK: Anything

TS: Anything

SB: Anything

MA: Anything

AB: Anything

Saif: Anything

Hammad: Anything

Leena: Anything

Note: Wrap up/Clean up should be done at 10:00 sharp.

8. Logistics and floor map

- Door prizes will instead be placed randomly under chairs

- Tables will be color coordinated; stations and volunteers should be too

-Stage is set up

-Podium is set up

-4 Microphones

-Spot light on stage and Ice carving

· SAB agreed to take care of sound (PNC spoke to Louis)

Sofi: 

-request 8 wireless microphones. Need 4 microphones backstage for   backup.


-Speak to that one guy (??) about 2nd projector 

-Ask Yousef if he can set up camera so that the stage is displayed in the back of the hall.

- Look into the Isha/Taraweeh space issue. Upstairs, if not then food area in front of gym. Room fits 300 people. Make space for shoes 

- Give FL list of speakers and their contact info

Sumayya: 

 -Bring in one projector from Life

AB:

· Table clothes

AK:

-Coordinators for prayer

HS:
· Contact Tariq Hafeez after program is finalized. Tell him about Isha and Taraweeh as well

FL:

- Call speakers this week, confirm and let them know about the time limit. 

PNC and FL:

-will go Thursday morning at 11:00 to get picture of place for diagram


Leena:


-Power Point Presentation, Take old one from PNC and edit

9. Advertising:

Amal B:

-10 RSVPs, 4 from Jumaah

- Department heads, Churches in area. Email to dinner crew

-Add: Dr. Pat, Dr. Julie Taylor and her friend (Missed that name)

Sofi: 

-Speak to Terry Gallagher, PR Head about Press Release

- Business Invitations: AACC Nasser Beydoun

- NCCJ- Give Flyer to forward to their list 

- Press Release ( Radio) 

Sumayya: 

-Invitations, generic email to professors. Get Email from Sofi and list from Farhan.

- Ask Amy Karaban to send email to clubs and orgs list

- Call Eboard and ask them about their professors’ invitations

Amal K:

· Email Baker. Ask her to endorse dinner and forward to departments 

· Ask Baker about voicemails

· Speak to Ala Fahmy about article in Mirror news. Eman Alleban for MJ (??) and Zahra for the Dearborn press and Guide. BEFORE AND AFTER DINNER COVERAGE…as promised to sponsors

· School Calendar

Tanzi:
· Mass distributions of flyer. Get them stamped by SAO and put them EVERYWHERE on campus this week. 

· Faculty Mail Boxes

· Email MSA list to ask for help

· Get everyone hyped up about dinner like last year, with Gnext

Maher:
· Put up flyers around Dearborn. Restaurants and businesses

· Send out comical emails every other day

· Informal radio plugs

Hanaa:
· Email presidents (Regional Folder) personal invitations. MSA National.

· Ask MSA National webmaster to put a link to our flyer on website

· Email CAIR, ACCESS and Arab Chamber of Commerce with dinner Info to send to their lists.

· Speak to Maher about flooding all lists with emails every other day. Comical (Maher) and formal (Hanaa)

.

Saif:

· Same Advertisements. Professors, clubs…etc

· Banner In HFCC Cafeteria by this Friday

· Display Board

· Entire Admin and faculty list

· Have Cassandra send Voicemails to faculty

· 2,500 flyers 

· Faculty mail boxes

· Down Town and Tawheed Center

Ibrahim:
· 6 Banners ( Ramadan and Dinner) for UC Board, HFCC and Day of event

Business Contacts:
Everyone got theirs except Bing

ACCESS- Ismael and assistant

CAIR- Celena and Harris

Bing: Pinsley. Rizwan will pick some up

MAS- Ayman Khafagi, Ayman Sirrajoddin, Muaz Almallah, and Sherief

BASHA- 

Sinbad- Mary

Dr. Masri

Greenfield: Hajj Abu Ali

La-Shish- Talal and Mustafa

Cedar Land- ??

Pluralism Project- Dr. Jacobs

YMA- Sr. Najah, Imam Qazwini

Yasmeen Bakery- Ali, Nick

Roma Bakery:??

Mosques: AK will call people to assign and follow up. Distribute flyers and posters


Brownstown- Jawad and Razi (Small flyers)


IAGD- Lena Abuelroos, front and back posters and small flyers

Islamic Center of America- Sofi already did, front and back of poster. Nadia will send to email list

Dix Masjid- Ishraq, Noura or Hiat, front and back posters and small flyers

ICD- Huda Fahmy, front and back posters and small flyers

Franklin-  Ayman already took small flyers. Check up on progress.

Unity- Sofi already put front and back posters up. Take small flyers

Ann Arbor- Sumayya will take 2 front and back posters and small flyers
Canton- Farrah Uddin already took front of poster. Give her the back part, or small flyers

Tawheed- Saif already put small flyers

Flint- Bishr?? small flyers

Hamtramck- Amal K, small flyers

AMC- Ibrahim

Bekaa Center- Ibrahim

Wayne State Masjid- Ibrahim

Detroit Mission- Sofi

Wali Mohamed Masjid- Ibrahim

Islamic House of Wisdom- Amal B

10. Food and drinks:

· Water: Problem…jugs or bottles

· Dates: 1500, 6 boxes

· Samosas: 900 for $ 360

· Spinach pies: 600 pieces ask Yasmeen Bakery

· Pizza: 32 Boxes from Gelato De Roma. Half cheese, half veggies

· Pasta- Sofi will ask

· Bread: Greenfield 

· Ice Cream: Gelato De Roma. Will provide cups and spoons

· Baklava: 2 trays per station (4) $ 136.00 for 8 boxes

· Fortune cookies- 1,200 for $350.00

· Tea: Ask ICD for 
Miscellaneous:

· Extra food- Sofi will check with soup kitchens
· Ice Caring- Amal B confirmed
· HFCC Logo- Amal K will tell Saif to put up
· Donation Envelopes- Tanzi (check for extra ones from last dinner)
· Colors: Yellow and Blue. Flowers are white
· Children of Abraham Controversy/Flyer controversy- Farhan will take care of it.
Sofi- Closing Duaa

CONFERENCE CALL ENDED AT 12:48

Submitted by: Hanaa

